Ml\‘cc eMACC Time Management System

Enhancements Summary

MID AMERICA COMPUTER CORP

Date: October2018
From: MACC’s Product Development Team
Re: eMACCTMS - EnhancementSummary

The following enhancements were made to the e MACC - TMS application. Please take time to reviewthese changes. The
new functionality will be available on your TMS application once your upgrade to Accounting Master 18.2 and the
associated table settings are established within the database. Inorder to complete these upgrades, your TMS website
will be down from 6 a.m. — 8 a.m. (Central) Thursday, October 11, 2018.

Time Management System’s online help has also been updated toincludeinformation on the latest enhancements.
Please refertothe help documentation foranin-depth explanation of the enhancementsincluded in this letteror
contact your MACC Accounting Master Software Support Representative.

My Benefits
> Edit Approved PTO Records

Users of the Time Management System will now have the ability to edit PTO requests thatare in an approved status.
Editingan approved request mayresultinthe request becoming unapproved and require management re-approval.
A maintenance table has been added to Accounting Master to control which fields require re-approval and which
fieldsdonot.

Accounting Master

The PTO Require Re-Approval screen can be accessed
from Company | Payroll | TMS Preferences. Fields
available forreviewinclude benefit type, starttime, |
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Time Management System

From TMS fields that will be enabled foreditinginclude: date, benefittype, starttime, hours, distribution code, and
comments.

Requests thatare edited and require re-approval will be flagged as cancelled and anew unapproved record will be
created with the changes. Re-approval email(s) will be sent to the approvers of the request. Requests thatare
editedand do not require re-approval will be flagged as cancelled and anew approved record will be created with
the changes. Email(s) willbe sentto approvers of the request confirming the record was changed.
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» ManagerEntry of PTO Time

Time Management System approvers who entertime fortheiremployees (My Employee | My Time) now have the
ability to code time to a PTO request pay type. The entry will be saved as a laborrecord, it will be automatically
approvedinthe systemandit will be deducted from the employee balance of time during payroll, as applicable. The
entry will notcreate a PTO request. There will be no PTO emails sent, it willnotappearonthe calendaras a PTO
request, and will notbe
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My Preferences
» TMS Preference to Remove My Benefits, My Calendar, and Wage Reports

Accounting Master £y) TVS Preferences x

Filter Distribution Codes by Pay Type

The TMS Preferences tablein Accounting Master now has options
available toadd or remove certain pages from viewingin TMS. The My
Calendar, My Benefits, and Wage Reports pagesin TMS can be removed ) _
by unchecking these display options. Thisis acompany level preference : -7
and mustbe set for each of the payroll companiesinadatabase. 7
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» Display Seniority Date

The My Information page now displays Seniority Date. Seniority Date is assigned to the employee from the
Compensation Detail screenin Accounting Master and controls the accrual stage of benefitplanssetupona
seniority basis.

Security

> Protected Pay Restrictions for Approvers

A protected pay type isa pay type an administrator will enter, butit will not be visible to the employee. Many
companiesflagtheirbonus pay as protected. Managers, supervisors and approversin previous versions of the Time
Management System have always been able toview, report, and approve (if applicable) protected pay types.

Accounting Master

In 18.2 the Department Maintenance table was changed toinclude aView Protected Pay flag. Approversthat have
this optionturned on will continue to view these pay types on the various labor screens and reports. When
unchecked, approvers will not be able to see laborentered as protected pay fortheiremployeesin either TMS or
Accounting Master. To assure uninterrupted processing, on upgrade all current department managers, supervisors
and approvers will be flagged to View Protected Pay (current functionality). This can be reviewed and updated from
the Department Maintenance screen as necessary.
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Time Management System

Pay typesflagged as protected will be displayed on the following TMS pages; Labor Entry Verification, My Employee
| View/Approve Timesheet, My Employee | My Time Report (hourly pay types only), and Labor Reporting Summary
(hourly pay typesonly). These pay types can be hidden from approvers by updating the department maintenance
table as mentioned above.

LABOR ENTRY VERIFICATION:

SUCCESS hd All hd All hd Entered hd
Pending Approval A4 Select One — v 8/23/2018 m 8/23/2018 m
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COMPANY TOTAL(S) HOURS: 0.00 OT:0.00 DT:0.00 Approve All

Date Pay Code Dept. Code Work Order No. Account No. Dist. Code

Amber Dickinson (017) Hours:9.00 OT:0.00 DT:0.00 Dollars:1020.00

PAY CODE DIST./ACCT. CODE COMPANY WORK ORDER # WO DESC. SOTT POT.DT DOLLARS ST ACCT. DESC.

BN 6623000 Success 0.00 1000.0000 NE CUSTOMER
Telephone SERVICES




Wage Reports
» WageReport Posting Date

Payroll administrators will now have control over when theiremployees are able to view pay statementinformation
from the TMS Wage Reports page.

Accounting Master

The TMS Wage Report Posting Date field is now availableand required during Payroll Cycle Processing.

% Payroll Cycle Processing .
—ZEEEEEE @
Payroll Compan |5umess Telephane - | Pay Date Sequence
rRun Type— rPay Freguency rGeneral Ledger————————~ACH Posting Date—
v| Hourly [ weekly | +| To| -] Perid 06 ~ | Year (2013 | ’7|5;30p_013 -
Sdary || ClBesty | 2! ] TMS Wage Report Posting Date
[[] Bonus L] Monthly | - | Te | - | —Cash Account
Cspecal || ¥ Semionthly [6/16/2018  ~ | To 6/30/2018 | TW =1 120.0000 Check #

J . R

Time Management System

Pay statements will be suppressed until all steps of the cycle are complete and the calendar date isequal to or
greaterthan the TMS Wage Report Posting Date.

PAY STATEMENT REQUESTED: Most Recent v

PAY SUMMARY PAY STATEMENT DETAIL FOR: 8/15/2018

08/15/2018 NET PAY: $1,196.67 Total Gross Pay Amount: $1,848.00

CROSSPAY: §1.84800 REGULAR PAY 88.00 $1,848.00
Taxes: $339.89

DEDUCTIONS: $311.44

NETPAY: $1196.67

Total Taxes Amount: $339.89

PDF STATEMENT Federal Income $131.82

Medicare $24 82
07/31/2018 NET PAY: $1,315.54

NE State Income $£771
07/15/2018 NET PAY: $1,077.78

Social Security $106.14
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